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[TOJIOXKEHHME oS
06 06paboTKe 1 3alUTE TIePCOHATBHBIX JaHHbBIX PAOOTHHKOB

MBAOVY netckuii cax Ne4 1. CBeTod
| . OBLLIME TIOJIOXKEHHA

1.1. HacTosee TT0sI0kKEHUE O 3ALLNTE NEPCOHANBHBIX AAHHBIX PaBOTHHKOB AOLIKONBHOTO
obpazosatenbHoro yupexaenus MBJOVY aerckuit can Ne 4 . Cgetou (aanee — [TonoxeHue) paspaboraHo ¢
HeJIBIO 3alHThl HH(OPMALIHY, OTHOCATIEHCS K IHIHOCTH M INYHON JKH3HH PabOTHIHKOB MBIIOY nerckuii can
Nod n. Crerou (nanee Yupexxienus) u pa3padoTaHo B COOTBETCTBHH C Koueruryumeit PO, TpyiosbiM
konekcom PD, Denepanbabiv 3aKk0HOM 0T 27.07.06 Ne 152—03 «O nepcoHanbHbIX JaHHBIX ¢ MSMEHCHHAMI Ha
14 wionst 20221 », GegepaibHbiM 3akoHoM 0T 27.07.06 Ne 149-@3 «O6 nnpopmaTH3aLiy, 1H(OPMaLMOHHLIX
TeXHOJOTHAX ¥ O 3auyTe MHQOPMALHK C U3MEHEeHUs MH Ha 14 wios 20221, Vrasom Tlpesunenta PD or 6
mapta 1997 r. No 1 88 «O0 yreepkaenun [Tepeuns cBefieHNH KOHQUISHIMANLHOIO XapaKTepay, YcTtaBoM i
HHBIMM HOPMATHBHLIMH akTamy, IeHCTBYIOLMMY Ha TeppuTopHi Poccuiickoi denepalmH.

1.2. TTonoskeHHe 0 3alIUTe TIePCOHANBLHBIX AaHHBIX PaOOTHHKOB YCTAHABIMBACT MOPS/IOK TONyHEHHA, yIeTa,
06paboTKK, HAKOTIIEHNHS M XPAHEHHs IOKYMEHTOB, COZIEpIKALINX CBEJIEHHSA, OTHECCHHBIC K NEPCOHATBHBIM
JaHHBIM palOTHIKOB yupexaeHns. PadoTHHKAM 1 CYNTAIOTCA JTHIA, paboTarollie B y4peiIcHHN TI0
TPYAOBOMY JIOFOBOPY.

1.3. Llensio wactosiero Ilonoxenus sBageTCs WCTIONHEHHE 3aKOHOAATENbCTBA P@® B 00s1aCTH 3aLUUATHI
nepcoHanbHbIX JaHHBIX.

1.4, K akTam 00s13aTeNIbHBIM K HCIOJNHEHIIO B YUPENAEHHH OTHOCATCH 3aKOHOAATC/IbCTBO P® B chepe 3aluTh
MH(OPMALIMH, & TAKKE [IPUHATHIE HA 8r0 OCHOBAHUM JIOKAlbHbIE HOPMATHBHbIE AKTbL yUPEHACHIS.

| .5. Hacrosuiee TTonoykeHUe 0 3aLlyiTe NepCoOHaTbHbIX AaHHbIX JOMKHO ObITh MOANICAHO 3aBEYIOLMM
yupesKaeHUueM, i Bee PaBOTHHKM JO/KHbL ObITh MMCEMEHHO MO POCMNCH O3HAKOM/ICHDI € HITM.

2 TIOHSITH E M COCTAB TMEPCOHAJIBHBIX JAHHBIX

2.1. TTox mepcoHaIbHBIMI JaHHBIMH pa0OTHIKOB OHMMAETCs nH(opmanys, Heobxoanmas paborogaresio B
CBA3M C TPYAOBbIMU OTHOLUEHWMAMM M KACalOLAnCs KOHKPETHOro paboTHUKa, a TaKkXKe cBeAeHus 0 dakTax,
COBBLITUAX 1 OBCTOATENBCTBAX MM3HW paboTHMKA, MO3BOJIAIOLME NAEHTUGULMPOBATL €r0 IMHHOCTD.
2.2. CocTaB nepcoHasibHbiXx AaHHbIX paboTHUKa:

-aHKeTa;

-aBTobuorpacms;

-obpasoBaHue;

-cBEeAEeHUA 0 TPYA0BOM U obLiem cTase:

-cBeleHUA 0 npeabiayluiem mecte paboTo;

-cBeleHMA O COCTaBe CembM;

-nacnopTHble AaHHble;



CBEIEHNs 0 BOMHCKOM Y4eTe:
- cBelieHMs 0 3apadoTHOMH riare COTpyAHHKA:
- CBEJIEHHMs O COIHMAaJIbHBIX JbroTax;

- CMEeUHanbHOCTD;

3aHuMaemas J0JKHOCTb;

pasmep 3apaboTHOIL [L1ATh;

Hanuuue Cy AUMOCTE;

- /pec MECTa KUTENLCTBA;

- JomMaluHui TenedoH;

- coJepKaHue TPYI0BOro A0r0BOpa;

- cozeprKaHue JeK/apauii. N01aBaeMOl B HAJIOMOBYIO MHCIEKIHIO;

- TIOJUTHHHUKHM 1 KOMMH TIPHKA30B 110 IMYHOMY COCTaBY;

- JINYHbIE Jena 1 TPYJIOBBIE KHIKKA COTPYHHKOB,

- OCHOBAHHS K MPHKAa3aM M0 JIHYHOMY COCTABY;

- Jena, coaepikaline MaTepUaibl Mo MOBbILEHHIO KBaTupuKaldy 1 nepenom‘omsi\e COTPYAHHKOB, HUX
aTrecTaluu, cliy)kKeOHbIM pacCile0BAHUAM;

KOIlMH OTBETOB, HAIPABJISEMbIE B OPIaHbl CTATHCTUKU;

KOTTHU AOKYMEHTOB 00 00pa3oBaHiin;

- Pe3ybTATHl MEAMLIIHCKOrO 00C/e10BaH s Ha [PeMET I'OAHOCTH K OCYLIECTBIICHUIO TPYIOBbIX
o0si3aHHOCTEI];

hoTorpathmy U HHbIE CBEAEH s, OTHOCSLUHECS K MEPCOHANBHBIX NaHHbIM PabOTHIIKA;
pemme}mauun XapaKTepUCTHKA U T.I1.
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OCHOBAHUAM, MPELYCMOTPEHHBIM 3aKOHOAATENLCTBOM PM. PeXkuM 3alHTHI nepconamaHbm JAHHEIX MOXKET OBIThH
CHSIT 110 UCTEUEHHH 75 JIET, eciik OONbLIIi ¢pOK He Mpe/lyCMOTPEH 3aKOHOIATEThCTBOM HIH COTJAllieHHEM C
pabOTHUKOM.

3. OBA3AHHOCTU PABOTOIATEJIb

3.1. B uessix HernonHenus tpebosanuii 3akonogarenscrsa PO npu o6paboTke nepcoHaibHbIX JaHHbIX. BCE
PABOTHHKN YUPEXKAEHUs TOJKHbI CTIONHATb YCTAHOBNEHHBINH NOpsAoK paboTkI:
3.1.1. PaBorTa ¢ repcoHanbHBIMK IaHHBIME PabOTHIKOB J0JIKHA HE HApyILaTh TpeOoBaHHi
3aK0HOaTebCTBA PD 1 TOKATBHBIX HOPMATHBHBIX aKTOB OPraHM3alliy, H IOMKHA ObITh
HEMOCPEACTBEHHO CBA3AHA C OCYLECTBICHHEM MM CBOUX TPYAOBbIX (yHKLUH.
3.1.2. T'pu c6ope 1 06padoTke MepCOHATBHBIX aHHLIX PaboTHHKa paboToAaTeNb N0JKeH pyKOBOACTBOBATLCA
KoxcTtutyuneit PO, TpynoseiM kofexcoMm P® 1 HHBIMK (peepabHBIMA 3aKOHaMH.
3.1.3. [lepcoHanbHble jaHHble PaOOTHUKOB JOJKHbI ObITh 1101y YSHBI TONBKO HEMOCPEACTBEHHO Y HETO. Eciu st
06paboTK1 ero AaHHbIX WM KX TIONYYeHHs! PHBIEKAaeTCs TPEThH NhLa. TO paboTHHK A0JKEH JaTh
[peBapUTEIbHOE THCEMEHHOE Coracue Ha 370. ONHOBPEMEHHO PaBOTHUK AOJDKEH ObiTh YBEAOMIIEH O LesiX
cHopa MHGOPMALIMH, HCTOUHNKAX ee MOMYHEHNs, a TaKiKe 0 MOCAEACTBHSIX OTKa3a OT MPeJoCTaB1eHU MTUCLMEHHOTO
comacmi Ha cbop nHdopmaLiy. 5

1.4. [TepconanbHbie JaHHble paBOTHHKA O Ero NOTUTHYECKHX, PENHIUO3HBIX U HHBIX YOeKACHHIX, YyaCTHOH KH3HH,
a TaKsKe WIEHCTBE B OBLIECTBEHHbIX U PO(COIO3HBIX OPraHU3aLUsX He MOEKAT cOOPY YUPEKAEHHEM, ECI1 HHOE
HE MPe1YCMOTPEHO 3aKOHOATENLCTBOM.
3.1.5. 3awuTa nepcoHaibHbIX AAHHbIX PAbOTHUKA J0IDKHA 0DECNeUnBATLCSA MOJIHOCTBIO 38 CUET
pa00"1 oJlaTesl.
3.1.6. YupesxaenHe 0653aH0 MpH MpHeMe Ha paboTy, a TAloKe NpH MI0ObIX H3MEHEHHIX NPaBHIT paboTsl ¢
MePCOHANBHBLIMA JAHHBIMH MTHCbMEHHO 3HAKOMUTE C HUMU BCEX PADOTHHUKOB YUPEHACHNUS.
3.1.7. YupexaeHue He HMEET MpaBo NMPHHYKIaTh pabOTHUKOB K OTKasy OT CBOMX MPAB Ha 3alliTy
NepcoHanbHbIX AaHHbIX.

4. OBS3A HHOCTHU PA BOTHHKA

PadorHuk obs3aH:
4.1. [Nepenats paboTOAATENO BCE MEPCOHANbHLIE AAHHBIE, YKa3aHHble B COOTBETCTBYIOLHX AOKYMEHTAX.
4.2. B ycraHOBJIEHHbIH TIpasuiiaMu cpok coodluath paboTolaTe o 00 H3MeHe CBOHX IepCOHabHbIX JaHHbIX.



5.TTPAB A PABOTHHKA

PaboTHHK HMEET NMpaBo:

5.1. Ha npocmoTp nepcoHanbHol nHdopmaliiy, nmetolelics k pabotoaarento.

5.2 HacBo6oiHblil GecnaarHbiil n HeorpaHHyeHHbl JOCTYII K CBOMM I1€PCOHAIbHBIM JaHHBIM, B TOM 1HCIIE
MPaBo Ha MOJTyYeHHE NOATBEPHAAOIIHNX JOKYMEHTOB B BH/IE CIIPABOK, KOMMH MIH B BHIE HHOTO
JPYTOro opUIHATLHOTO JOKYMEHTA.

5.3 Ha moctyn K MEAHLMHCKHM A2HHBIM C MOMOLLBIO MEAULMHCKOrO CHEeLHannCTa no cBoeMy BbIOODY.

5.4 TpeboBaTh BHECTU U3MEHEHUs NJIH YAIATb NEPCOHANbHYIO HHGOPMALHUIO, NONTYHEHHY O

paborozaresieM B HapylleHHe HACTOSLIMX NpaBuil M3MeHeHns BHOCATCA Ha OCHOBAHMH MHCbMEHHOTO

3asBieHHs paboTHHKA.

5.5 [TotpeboBats OT paboToaaTens W3BECTUTL BCEX JHII, paHee NMOAyHMBLIHX TI0 BHHE paboTtonarens

HEMNO/IHbIE HIIH HEBEPHbIE NIEPCOHANIbHbIE JAHHbIE O PADOTHHKE.

5.6  OBxanoparh B Cyae0HOM MOpsiKe IOObIE HeNpaBOMEpHbIE AeficTBUs UK OeszefcTBHE

paboTonaTes nipu 06paboTKe U 3aLiiTe IePCOHAbHBIX AaHHbIX PaDOTHHKA.

6. CBOP, OBPABOTKA U XPAHEHUE TTEPCOHAJIbHBIX JAHHBIX

6.1 . OBpaboTKa TIepcoHaTLHBIX JaHHBIX pafOTHHKA - 3TO NMONyHeHHe HHPOPMALIH U3 PA3THIHBIX

MCTOUHHKOB, €€ XpaHeHue, 06paboTka, a Talcke 11000e ApYTroe HCMOoNL30BaHHE.

6.2. TlepcoHanbHble MaHHbIE MPEAOCTABMIMIOTCS CAaMUM PaOOTHHKOM ITyTEeM 3aTOTHEHHS aHKEThI

ycTaHoBneHHol (opmsl. PaboToaarens 0ds3an npy WX NOJyUeHHH [POBEPUTD 3aBICHHbIC JAHHbIC

[perbsiBISHHbIM OATBEPHKAAOLIUM JOKYMEHTAM.

6.2.1. AHKeTa CONEpPHHT BOIPOCHI O [1EPCOHANBHBIX JaHHbIX PabOTHUKA.

6.2.2. AHKeTa 10JDKHA OBITh 3amoJHeHa paboTHHKOM JMYHO. Bee mosist aHKeThl 0JDKHBI OBITh 3arONIHEHBI, &
Mpyu OTCYTCTBUM HHGOPMALKUK B COOTBETCTBYIOLIEH M0J1e AOKEH CTABUTHCS NPOIEpPK. Coxpallienuns
TPH 3aTIOTHEHHH aHKEThl He JOMyCKAIOTCsA, TaKke, Kak M HCTIpaBeHns 1 3auepkuBanud. B otom ciyuae
paboTHHK 0053aH 3aN0NHUTL aHKETY 3aHOBO.

6.2.3. AHkeTa paBOTHIKA XPAHHTCA B JIMMHOM Jefe y OTBETCTBEHHOTO JMLa paboToAaTesis BMECTE C

NPefoCTABICHHBIMH JOKYMEHTAMIH.

6.2.4. Jlwunoe geno paboTHHKA O(hOPMIISETCs MOCHIE BCTYTIIGHHS TPYXOBOI'0 I0TOBOPA B CHITY.

6.2.5. JInuHOe 110 XPaHUTCS B MANKax «/1e10%» yCTAaHOBIEHHOro 06pasia, Ha KOTOPOil yKa3bIBatoTCs
Homep gena w ®.M.0. paboTHHKa.

6.2.6. Bce JOKYMEHTbI TUYHOTO [efia XPaHATCS CTPOro B XPOHOJIOMHUECKOM NOPAIKE, C [IPOCTABICHHEM
JIaThl UX IMOJyueHHs, a Taloke HyMepaLni.

6.2.7. JluuHOoe AeJI0 [OC/e TPEKPALeHUs TPYJ0BOI0 JOI0BOPa C COTPYAHUKOM NEPEAAETCs B apXuB, 1
XPaHHTCsl YCTAHORJICHHBIE 3aKOHONATENLCTBOM CPOKH.

7. TTEPEJIAYA MEPCOHAJIBHbIX JAHHbLIX

7.1. Tlpy OCYLIECTBIEHIN [1€PENaUH IePCOHANbHbIX NAaHHbIX PAOOTHUKOB TPETHUM JIMLAM paborosareib
00s13aH:

— He CoOBILATH [1ePCOHANbHBIE JaHHble §e3 [0y UEHHOI0 IHCHMEHHOrO coracus paboTHIKA. KPOME CllyHaes,
KOrAa Takie 0093aHHOCTH YCTAHOBIEHbI 3aKOHOAATENLCTBOM:

He TIepe/IaBaTh MepCoHaNbHbIC JAaHHbIe pabOTHHKA JUIS HCTIONB30BAHUS B KOMMEDUECKHX LIEIIAX;

- TpeboBaThL OT TPETLUX JIHL COBMOIeH s TIpaBua paboThl C MEPCOHATBHBIMU NaHHLIMH, & TAKKe
TPEeLOCTABNEHHUS TUCHMEHHOIO NOATBEPIICHHs HCIIOMb30BaHMS [IEPCOHANbHbIX JJAHHBIX B [IOPSIKE,
[PELYCMOTPEHHbIX HACTOSILUM [TOJIOXKEHMEM O 3aLIUTE IIEPCOHANBHBIX JaHHBIX,

- JABATh JOCTYII K NEPCOHANbHLIM JaHHbIM TONbKO JTHLAM, HMEIOLIMM COOTBETCTBYIOLLMH A0NYCK 1
HCTOMB3YIOWMX HX TOJLKO M BbIMOMHEHHS KOHKPETHBIX MOJHOMOUHH;

- He ucTpeboBarh WHPOPMALWIO O COCTOSHHY 3[10POBbS PabOTHHKA, 32 HCKITFOYEHHEM JaHHbIX, KOTOPhIC
MOTYT MOBJUATL HA MUCTIOJIHEHHE PADOTHHKOM CBOMX TPYAOBBIX 00A3aHHOCTEH.

8. IOCTYTI K IMEPCOHAJIbHBI M JIA HHbIM COTPY [IHMKA

8.1 BHyTpeHHui g0cTyn (1Cnoap30Banue nHpOpMaLii paGoTHIKAM 1 YUPERKACHUS).
[TpaBo nocTyna K NepcoHabHbIM JAHHBIM pabOTHUKA UMEIOT!

- 3aBEAYIOLINH yUpeKIeHHS:
- Qyxranrep;
- caM padOTHUK.



8.2 BHeluHui gocTyn (rocy1apCTBEHHbIE CTPYKTYpbI).

TlepcoHaNbHEIE JaHHBIC PAOOTHHKOB MOTYT NPEAOCTABAATHCS TOMBKO 110 3aIPOCY KOMITETEHTHBIX OPraHoB, MMEIOILIX
COOTBETCTBYIOLLME TTOJTHOMOYHS:

(befepanpHas Hanorosas ciyxoa;

MpaBOOXPAHUTEINBHBIE OPraHbi;

— OpraHbl CTATHCTHKH;

BHOPO KpeaUTHBIX HCTOPHIL:

BOCHKOMAThI:

OpraHbl COLHAbHOTO CTPAaXOBaHHS,

rieHcHOHHKIe (POHIbI;

MOpaseNIeH sl My HULUNATBHBIX OPratoB YNpaBICHHS.

8.3. Iipyrue opranuzauuy (TpeTbu Jiua).

C BeaeHus 0 pabOTHUKE (B TOM YMC/Ie YBONICHHOM M3 AaHHBIX apX#Ba) MPeoCTaBIOTCS TPETHHM JIHLAM Ha
OCHOBAHMH MHCHMEHHOTO 3aSBAEHHst CaMoro padoTHHKa.

8.4.PONCTBEHHHKH 1 4ileHbl cemeil.

IlepcoHanbHble JanHble pabOTHKA TPEAOCTABIAOTCS POJICTBEHHHKAM HJTH YICHAM Er0 CEMBH TONLKO c
MUCLMEHHOTO paspeluetust paboTHYKA.

9. 3ALLMTA IMEPCOHAJIbHbBI X JIAHHBI X PABOTHHKOB

9.1. B pamKax peanusaiiiii MyHKTOB HACTOALLETO TTosokeH s O 3allUTe MEPCOHANTBHBIX AAHHbBIX pabOTHHKOB,
3aBeYIOIIN HeceT OTBETCTBEHHOCTD 32 cOBMIOIeHHE TIOpSKa Pab0Thl C MEPCOHATBHBIMH NaHHBMH paboTHHKOB, 32
obecrieueHue KOH(IISHLINATbHOCTH 0JYUSHHBIX JaHHbIX, & TAIOKE opraHu3aLo paboTsl ¢ HUMH.

9.2. TMocTyMALLME 3a1IPOChl OT TPETHHUX JIMLL Ha IPEAOCTABIEHIE nepcoHanbHoi uHbopMaun o paboTHuKe
J0JIKHBI BU3HPOBATHCS FOPUIMUECKOH city60it ¢ pesosouueil 0 BOSMOKHOCTH OTBETA H II0JIHOTE

npeaocTasisiemMoli nHpopMaLKy.

9.3. lNepenaua nupopMalii NPOHCXOAUT TONBKO B MCLMEHHOM BiZE. 3anpoc A0KeH ObITh CeNal B
MHCHLMEHHOM BHJE C YKa3aHHEM BCEX PEKBU3HTOB JHLA, 3aMpalMBaioero nnpopmannto. OTBET A0JKEH

GbITH CACTaH Ha pHpMEHHOM OflaHKe KOMMAHWA U OTIPARICH nu60 Kypbepckoit cyxdoii, b0 3aKa3HeM
MUCHMOM.

9.4. Bce nonyueHHble MEPCOHATbHBIE NaHHbIE TOMDKHBT XPAHUTLCH B MecTe, HCKITHoYatoleM
HeCaHKIMOHWPOBAHHBIX HOCTYN TPETLUX L.

9.5. DiIeKTPOHHbIE HOCUTENH HHGOPMALIMH, NOJDKHDL 6bITh 3aLIMLIEHb! KpUITOrpadUIeCKMK CPeACTBaMU 3ALLHTE]
HH(pOpMAaLIKH..

10. OTBETCTBEHHOCTb 3A PA3JIALLEHUE MHOOPMA LIMH, CBA3AH HOW C
[IEPCOHAJIb HbIMMU JIA HHbIMM PABOTHHKA

10.1. Jlvuya, Npu3HAHHbIE BMHOBHBI MU B HAPYLICHHH nonoxenuit Hactosiero ITonoxeHus O 3alUTE
MepCOHANbHbBIX JaHHbIX PAOOTHHKOM NPHBICKAKOTCS K HCLMMIMHAPHOM, aIMIHUCTPATHBHOH. [PAKAAHCKO-
Mp&aBOBOIl 1 yroNnoBHOMH OTBETCTBEHHOCTH, B MOPAKE npeiyCcMOTPEHHOM 3aKOHOAATE1bCTBOM PO n
SIOKAIbHLIMH HOPMATHBHBIMI aKTaAMH.



